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Samantha Perez 

64 Webster Street, floor 2 
Saratoga Springs, NY 12866 



Mobile: 518-290-6771 
samperez.saratoga@gmail.com 



SUMMARY 



EDUCATION 



Currently looking to find a long term job in the San Fernando Valley 
region in California to move near family and my fiance. All moving 
expenses will be covered by me and I am ready to start my new life in 
California. I have experience in SEO/SEM, web development, data 
entry, clerk, receptionist, general computers, print assembly, food 
industry, and more. I work hard to improve my skills and complete the 
tasks for my job and do not limit myself to the job description. I do not 
look for a job just to get money, but to improve myself, work for a living, 
and to experience a long term commitment that is mutually fulfilling. 



Michael Krop Senior 
2004 - 2008, Miami, Florida 

• 4 Years of Computer Courses 

• 4 Years of Communications 
Advanced Placement Courses 

• 3 Years of Marketing Advanced 
Placement Courses 



EXPERIENCE 



SKILLS 



SEO Specialist, Project Manager and Web Developer, 
Hound Dog Graphics 

Ballston Spa, New York — 2010 - Present 

I work closely with the clients to increase and maintain their online 
presence, to ensure they are being seen by potential on the web through 
Google, Yahoo, Bing and other search engines. I manage and handle 
various Google Adwords or Bing Adword accounts for the client and 
work hard so they get the most out of their budget. I also handle the 
non-design aspect of the websites such as content, development, 
structure or updates. I also participate in heavy data entry, project 
manager, contacting clients, customer support and other assistant/clerk 
like work. 

SEO/SEM Tasks 

• Work directly and closely with clients to fulfill their online web 
presence and marketing needs and wants 

• Manage Google/Bing/Facebook Ads completely for clients to 



SEO/SEM 

Google Partners Certified 
Google/Bing Ads management 
Google Analytics 
Typing 85 WPM 
Microsoft Office: Word, Excel, 
PowerPoint, Outlook and more 
Advanced Computer skills, over 10 
years of being on the computer 
Understanding and execution of 
HTML, CSS, PhP, and Python. 
Fast and open minded learner 



REFERENCES 

Available upon request 



ensure they are getting the most of of their budget 

• Intense SEO weel<ly campaigns and work to reach first and top 
page of the organic results 

• Set up and managed Google Analytics 

• Set up and managed Google+, Google Places and Google Map 
listing 

• Work through Google Webmaster tools to make sure Google 
Bots are reaching the page 

• Copywriting content to optimize for SEO/SEM 

• Email Campaigns 

Web Development Tasks 

• Maintain and completed project steps and tasks such as 
installing CMS, setting up databases, creating the structure and 
organizing and setting up the content, and SEO. 

• Project management, communicating with clients and 
co-workers and overlooking the steps needed to make sure the 
project is completely on time and with accuracy and quality. 

• Maneuver and complete all the content and website changes 

• Tests and goes through the site from a user-standpoint to make 
sure the site is user-friendly and easy to navigate, then made 
changes if needed. 

• Troubleshoot web, components or database errors and worked 
through solving and fixing them. 

Other Tasks 

• Assembling print materials such as business cards, flyers, 
magazines, brochures and more 

• Heavy Data Entry 

• Answering Phones 

• Email Support 

• Customer Service 

• Customer Training 

• Basic to Intermediate Server Administration 
Cashier and Order Taker, Taco Bell 

Wilton, New York — 2008 - 2010 



Worked through taking orders through the fast paced drive-thru 



Tasks 

• Taking orders 

• Food preparation 

• Casiiier 

• Inventory 

• Cleaning 

• Order organizer 

• Night time closer 



